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hrist the King


atholic Primary School



Scots Lane Coventry CV6 2DJ			                              Head Teacher Miss Jennifer Riach
Telephone: 024 7633 5790	      Email: ctk_admin@hccmac.co.uk   Website: www.ctk.coventry.sch.uk


             

Dear Parent/Carer,									 September 2025 
							
Thank you for your interest in our Nursery at Christ the King for September 2026, we have enclosed an application form. Please note that your child must actually reside at the address used on this form and you will need to produce proof of this e.g. a recent utility bill.

Please be aware that places are not allocated on a first come, first served basis; your application will be considered according to our admissions policy attached to this letter. It is important to realise that admission to our Nursery does not give your child preference when applying for admission to Christ the King Catholic Primary School for September 2027.  

Please complete, sign and return the form to the Westhill Road office, along with the original birth certificate (this must be seen before your application can be processed), if your child is baptised Catholic please also include a copy of the Baptism Certificate in case of over-subscription. The closing date for applications is 15 January 2026; however we would appreciate applications as soon as possible.

We have spaces for 52 children, 26 spaces in the morning session, 26 spaces in the afternoon session – 24 of which are 30-hour places - 6 hours per day Monday to Friday. Please note that we have a flexible working model and dependant on applications received this number may change. We will do all we can to meet your preference but cannot guarantee to do so.

30 hours provision is subject to a valid 30 hours free childcare code. There are limited spaces available. These places will be allocated using the current Nursery Admissions Policy. Provision offered to 30 hour children will be in a continuous block each day from 8.30am – 2.30pm Monday to Friday and will include lunchtimes. If you require for your child to attend the Nursery setting for an additional hour each day from 2:30pm – 3:30pm there is a cost of £6.50 per day for the supervision which will be payable via Arbor on a monthly basis. If your account falls into arrears, your child’s place may be withdrawn. Please note that parents will still be charged irrespective of attendance.

For any late collection over 15 minutes, parents will be charged £6.50 for each instance occurred.

We shall contact you mid April to let you know if your application to Nursery has been successful.  If you have any questions please do not hesitate to contact the office.

Yours sincerely


Jennifer Riach 
Head Teacher

Reminder – Application form
	        Proof of address e.g. utility bill  
                    Original birth certificate
                    Baptism certificate (if applicable)
	
CHILD’S SURNAME: ………………………….………

	
CHRISTIAN NAMES: …………...………………………..

	ADDRESS:  ……………………………………..………
………………………………………………….…………
POST CODE: …………………………………...………
E-MAIL ADDRESS: …………………………..………..
PARENT 1:....................................................
PARENT 1 ADDRESS (If different from above):

………………………………………………………………………………………………………...……….………

PARENT 2: ……………………………………. 

PARENT 2 ADDRESS (If different from above):
…………………………………………………………..
PARENT/GUARDIAN RESPONSIBILITY (Please circle ONE choice only):

Both parents        Mother        Father        Trustee       
Local Authority       Other close relative          Other
DOES YOUR CHILD HAVE A REGULAR CARER/ MINDER?     YES/NO  If yes, please state name and address:
……………………………………………………………
	D.O.B: …………………………..………………………….
RELIGION ………………………………………………..
HOME TEL. NO: ……………………..……………………
MOBILE TEL. NO: …………………..……………………
POSITION IN FAMILY (e.g. 1 of 3): ……………………..
PREVIOUS PLAYGROUP/NURSERY: ………………………………………………………...…….
IF OLDER BROTHERS/SISTERS, WHICH SCHOOL DO THEY ATTEND? 
………………………………………………………………………………………………………………………………
IN ORDER OF PREFERENCE (Please indicate your choice in order e.g. 1st, 2nd or 3rd, if you have no preference please tick this box only.).  

MORNING: …………………………………….…………..                         
AFTERNOON: …………………………………………….         
30 HRS: ……………………………………………………     

NO PREFERENCE        
IS YOUR CHILD ELIGIBLE FOR INCLUSION ON THE REGISTER OF “CHILDREN WITH A DISABILITY”?   YES/NO (Delete as applicable).


	DETAILS OF ANY OTHER RELEVANT INFORMATION OR COMMENTS i.e. special needs, illness which requires on-going treatment, allergies, asthma etc.
(Continue on a separate sheet if necessary):






SIGNATURE OF PARENT/GUARDIAN:  ………………………………………	DATE:  ……………………
Staff use only
	Recent proof of address seen:
	Yes/No
	Initial:
	

	Birth certificate received:
	Yes/No
	Initial:
	

	Baptism certificate received:
	Yes/No
	Initial:
	





ADMISSION POLICY FOR ENTRY INTO CHRIST THE KING CATHOLIC PRIMARY SCHOOL NURSERY DURING THE ACADEMIC YEAR 2026/27
 
The Nursery Admission Policy for the governors at Christ the King Catholic Primary School acting on behalf of the directors of the Holy Cross Multi Academy Company is as follows: 
 
The ethos of this school is Catholic. The school was founded by the Catholic Church to provide education for children of Catholic families. Whenever there are more applications than places available, priority will be given to Catholic children in accordance with the oversubscription criteria listed below.  The school is conducted by its Board of Directors as part of the Catholic Church in accordance with its Articles of Association and seeks at all times to be a witness to Our Lord Jesus Christ.  We ask all parents applying for a place here to respect this ethos and its importance to the school community.  This does not affect the right of parents who are not of the faith of this school to apply for and be considered for a place here. 
 
We have spaces for 52 children, 26 spaces in the morning session, 26 spaces in the afternoon session – 24 of which are 30-hour places - 6 hours per day Monday to Friday. Please note that we have a flexible working model and dependant on applications received this number may change. We will do all we can to meet your preference but cannot guarantee to do so.

We also offer 30 hours provision subject to a valid 30 hours free childcare code. There are limited spaces available. These places will be allocated using the current Nursery Admissions Policy. Provision offered to 30 hour children will be in a continuous block each day from 8.30am – 2.30pm Monday to Friday and will include lunchtimes. If you require for your child to attend the Nursery setting for an additional hour each day from 2:30pm – 3:30pm there is a cost of £6.50 per day for the supervision which will be payable via Arbor on a half termly basis. If your account falls into arrears, your child’s place may be withdrawn. 

For any late collection over 15 minutes, parents will be charged £6.50 for each instance occurred.

If the number of applications for either the morning or afternoon session exceeds the number of places available, the governors will give priority to applications in accordance with the criteria listed below. A map of the parish boundary is available at the school and parish church. 
 
· Baptised Catholic children (see Note 3 & Appendix below) who are looked after or previously looked after (See Note 2 below). 
· Baptised Catholic children (see Note 3 & Appendix below) living in the parish of Christ the King who have a brother or sister (see Note 4 below) attending Christ the King Catholic Primary School at the time of admission. 
· Baptised Catholic children of a member of staff working for Christ the King Catholic Primary School(see Note 3 & Appendix below & note 6)
· Baptised Catholic children(see Note 3 & Appendix below) living in the parish of Christ The King 
· [bookmark: _Hlk201238780]Other Baptised Catholic children (see Note 3 & Appendix below) who have a brother or sister (see Note 4 below) attending Christ the King Catholic Primary School at the time of admission. 
· Other Baptised Catholic children (see Note 3 & Appendix below). 
· Non-Catholic children who are looked after or previously looked after (see Note 2 below). 
· Non-Catholic children who have a brother or sister (see Note 4 below) attending Christ the King Catholic Primary School at the time of admission. 
· Non-Catholic children of a member of staff working for Christ the King Catholic Primary School (see Note 6)
· Non-Catholic children.
 
 
OVER-SUBSCRIPTION 
If there is over-subscription within a criterion, the Governors will give priority to children living closest to the school determined by shortest distance.  Distances are calculated on the basis of a straight-line measurement from the centre of the child’s home address to the midpoint between the school’s two sites, i.e. a point in Scots Lane 195 metres north of its junction with Hollyfast Road.  (See Note 5).  

Note 1 
Children with a Statement of EHCP that names the school must be admitted. This will reduce the number of places available to other applicants. 
 
Note 2 
A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, and means any child who is (a) in the care of the local authority or (b) being provided with accommodation by them in the exercise of their social services functions (e.g. children with foster parents) at the time of making the application to the school.  A “previously looked after child” is a child who immediately moved on from that status after becoming subject to an adoption, child arrangement order or special guardianship order. 
 
Note 3 
In all categories, for a child to be considered as a Catholic, evidence of Catholic Baptism or Reception into the Church will be required. For a definition of a Baptised Catholic see the Appendix. Those who face difficulties in producing written evidence of baptism should contact their Parish Priest. 

Note 4 
The definition of a brother or sister is: 
· A brother or sister sharing the same parents; 
· Half-brother or half-sister, where two children share one common parent; 
· Step-brother or step-sister, where two children are related by a parent’s marriage; 
· Step-brother or step-sister 
· Adopted or fostered children 
The children must be living permanently in the same household 
 
Note 5 
The home address of a pupil is considered to be the permanent residence of a child. The address must be the child’s only or main residence for the majority of the school week. Documentary evidence may be required. Where care is split equally between mother and father, parents must name which address is to be used for the purpose of allocating a school place  
 
APPEALS 
Please note that there is NO right of appeal against the refusal of a place in the Nursery. 
 
LATE APPLICATIONS 
Late applications will normally be dealt with after the governors have considered all applications that were submitted on time. 
 
WAITING LISTS    
Parents whose children have been refused a place in the Nursery class will be given the opportunity to have their name placed on a waiting list and their application be reconsidered in the event of a place becoming available. The waiting list will be kept in admission criteria order. A child’s name may move up or down the list.   
 
There is no charge or cost related to the admission of a child to this school. 
 
IMPORTANT INFORMATION 
Please note that the admission of a child into the Nursery class does not guarantee a place in the Reception class of the school for that child.  Parents are required to apply for the Reception class through the local authority’s application process during the autumn term prior to the child’s fourth birthday and places for the Reception class are offered strictly in line with the school’s admissions policy which can be found on the admissions page of the school’s website. 

APPENDIX 
DEFINITION OF A “BAPTISED CATHOLIC” 
A “Baptised Catholic” is one who: 
· Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with the Catholic Church by the Rites of Baptism of one of the various ritual Churches in communion with the See of Rome (i.e. Latin Rite, Byzantine Rite, Coptic, Syriac, etc, Cf. Catechism of the Catholic Church, 1203). Written evidence* of this baptism can be obtained by recourse to the Baptismal Registers of the church in which the baptism took place (Cf. Code of Canon Law, 877 & 878). 
Or 
· Has been validly baptised in a separated ecclesial community and subsequently received into full communion with the Catholic Church by the Right of Reception of Baptised Christians into the Full Communion of the Catholic Church. Written evidence of their baptism and reception into full communion with the Catholic Church can be obtained by recourse to the Register of Receptions, or in some cases, a sub-section of the Baptismal Registers of the church in which the Rite of Reception took place (Cf. Rite of Christian Initiation, 399). 
 
WRITTEN EVIDENCE OF BAPTISM 
The Governing bodies of Catholic schools will require written evidence in the form of a Certificate of Baptism or Certificate of Reception before applications for school places can be considered for categories of “Baptised Catholics”. A Certificate of Baptism or Reception is to include: the full name, date of birth, date of baptism or reception, and parent(s) name(s). The certificate must also show that it is copied from the records kept by the place of baptism or reception. 
 
Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception for a good reason, may still be considered as baptised Catholics but only after they have been referred to their parish priest who, after consulting the Vicar General, will decide how the question of Baptism/Reception is to be resolved and how written evidence is to be produced in accordance with the law of the Church. 
 
Those who would be considered to have good reason for not obtaining written evidence would include those who cannot contact the place of Baptism/Reception due to persecution or fear, the destruction of the church and the original records, or where Baptism/Reception was administered validly but not in the Parish church where records are kept. 
 
Governors may request extra supporting evidence when the written documents that are produced do not clarify the fact that a person was baptised or received into the Catholic Church, (i.e. where the name and address of the Church is not on the certificate or where the name of the Church does not state whether it is a Catholic Church or not).
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Holy Cross Catholic Multi-Academy Company
Heathcote Street
Radford
Coventry CV63BL
HCC MAC is incorporated in England & Wales as a company limited by guarantee with registered number: GB12084073 
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